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       EVERY CHILD SUCCESSFUL
7525 Candlewood Way

Sacramento, CA. 95822
OFFICE PHONE NUMBER

(916) 433-5051
(916) 433-5272 fax
OFFICE HOURS
7:00 AM -3:30 PM

Principal: Angela Novotny

Angela-novotny@scusd.edu

Website: johnsloatelementary.weebly.com

Facebook: John D. Sloat
John Sloat Elementary Vision Statement: 

John Sloat Elementary is a welcoming and safe community where we are empowered to demonstrate self-awareness, self control, and empathy to achieve our personal best academically and socially. 
John D. Sloat Elementary School Bell Schedule 2018/2019 School Year
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	Regular School Day:

8:00 AM 

         All students start time
                                                              

8:05 AM
                     Tardy Bell

12:55 PM
                     EK/KDG Dismissal

2:07 PM

         Primary (1-3) Dismissal

2:07  PM  
                     Intermediate (4-6) Dismissal
Lunch Schedule:

Lunch #1

11:00 -11:45
 EK/KDG

Lunch #2

11:15-12:00
 1st-3rd Grades & SDC Classes

Lunch #3

11:45-12:25      4 th-6th Grades

	Early Thursday Release Day:

8:00 AM

         All students start time
                                                             

8:05 AM
                     Tardy Bell

12:55 PM
                     EK/KDG Dismissal

1:07 PM

          Primary (1-3) Dismissal

1:07  PM  
                     Intermediate (4-6) Dismissal

Lunch Schedule (same as regular day):

Lunch #1

11:00 -11:45
 EK/KDG

Lunch #2

11:15-12:00
 1st-3rd Grades & SDC Classes

Lunch #3

11:45-12:25      4 th-6th Grades

	Shortened Conference Day Schedule:
8:00 AM      All students start time

8:05 AM      Tardy Bell

12:55 PM    EK/KDG Dismissal 

12:40           Primary (1-3) Dismissal

12:49           Intermediate (4-6) Dismissal 

Lunch Schedule: 

Lunch #1

11:00 -11:45
 EK/KDG

Lunch #2

11:15-11:45
 1st-3rd Grades & SDC Classes

Lunch #3

11:45-12:15      4 th-6th Grades

	Daily Recess Schedule: 
9:30 - 9:45 
            EK/KDG - 3rd Grades & SDC Classes

10:20 -10:30 
            4th - 6th Grades
12:50-1:00 PM            1st - 3rd Grade PM Recess


VISITOR INFORMATION: 

All parents and visitors are required to check in at the office prior to visiting the classroom or picking up a student during the school day.  All parents visiting the classroom must have scheduled their visit with the classroom teacher in advance. Visitors must have authorization from the principal and district to volunteer or observe for more than 5 minutes in the classroom. This procedure is required for the safety and welfare of our students. Regularly assigned classroom volunteers will sign in at the office and record their hours on the volunteer record-keeping sheet. Visitors are required to follow our dress code and maintain standards of ethical behavior or will be asked to leave and may be asked to refrain from coming onto campus. Language, tone of voice, and volume should be appropriate for the learning environment both during the school day, and all school events. Adults are asked to be courteous during dismissal time and respect the safety of students by; 
· Driving carefully in the parking lot and pick up loop. 
· Turning music down in their cars. 
· As always, pets are not allowed on campus unless authorized by the principal for educational purposes or for service.
· SMOKING IS NOT ALLOWED ON SCHOOL GROUNDS. 
If someone is disruptive to the school environment, the principal may issue a Withdrawl of Consent in which the individual will be 
Gates around our perimeter are locked during school hours and are open right before dismissal so students may walk home. 

BEFORE SCHOOL DROP OFF AND AFTER SCHOOL PICK UP PROCEDURES: 
Because of the limited space on our parking lot, students should be dropped off at our loop and picked up from the front loop located on Candlewood Way. We have staff that will direct traffic as well as greet your child at the loop and watch them walk safely into our building. Thank you for following this procedure and refraining from entering the parking lot. The parking lot is only for preschool parents that must park and walk their children to school. The preschool parents must have a color coded pass that they show in the dash of their car in order to pass through our parking lot gate. Do not park in the loop or in the painted areas on the curb which indicate that the area is a fire lane. Sacramento Police will periodically do traffic visits and cite those who are parked in these restricted areas. If you need to park to walk your child into the building, please notify our parking lot attendant. Double parking is not allowed at any time. Early Kindergarten and Kindergarten students should be dropped off and picked up at the loop. 
BREAKFAST AND LUNCH PROGRAMS:
Students enrolled at John Sloat Elementary School qualify for free breakfast & lunch Program.  Breakfast will be served to any child enrolled at John Sloat Elementary School in the cafeteria from 7:30am – 8:00am. Students will receive the cold lunch (cereal) option if they arrive later than 7:50. If your child has a food allergy or special diet, you will need to inform the office and pick up a “Request for Food Substitutions” form to be completed by a physician. Students who eat our school lunch are not allowed to bring snacks in addition to the lunch provided unless otherwise authorized by the principal. This includes chips & sodas. Large bags of chips are not allowed, only snack size or serving size in a zip top bag. Candy on campus is prohibited. Bottled water is allowed in class. Students may not remove food from the cafeteria unless authourized. Adults who wish to purchase breakfast or lunch for a non-enrolled person may do so for a fee. 
ATTENDANCE:

Attendance is crucial to your child’s success. Tardies, early dismissals, or unexcused absences will be closely monitored and you will be asked to meet with district officials regarding excessive attendance issues. You are required to call in an absence to the office, or you may report an absence through e-mail on our district website before 9:00 am. We will contact you via telephone if your child is absent through our automated system the morning of your child’s absence. Please be sure your most current telephone numbers are recorded in the front office. Absences need to be “cleared” within 5 days for reporting purposes. Any absences not cleared become “Locked” and unexcused. Please make every effort to bring your child to school on time and schedule any appointments after school hours. 
STUDENT EMERGENCY CONTACT INFORMATION: 

It is important that we have updated emergency information for each child.  When your number changes, inform the office of these changes. If staff is unable to reach a parent, the next authorized contact listed will be called. Separated parents may submit their own list of emergency contacts. Both parents will be contacted first in the case of an emergency. All custody paperwork should be submitted to be kept on file if necessary. 
QUESTIONS OR CONCERNS

Protocol for addressing questions or concerns regarding your child should be handled by, first contacting your child’s classroom teacher. The classroom teacher is responsible for assisting parents and families in answering questions and supporting students. If a meeting with the teacher has taken place and a problem has not been resolved or question has not been answered, your next step is to contact the principal for assistance. District complaints that you feel have not been appropriately addressed or are related to Title IX, Williams Act, or other district related complaints can be submitted to the building principal or SCUSD via the official Complaint Process, and all forms can be found on our district website at scusd.edu 
EARLY DISMISSALS: 
Early dismissals should only be used for an emergency or when there is an appointment that absolutely cannot be made after school hours. Parents must report to the office when picking up a child.  Children will be sent to the office when the parent arrives. If you are sending someone to pick up your child, we must have this request in writing, and the person must be on your child’s emergency card. Only authorized individuals listed as an emergency contact will be able to pick up your child. They must present a valid photo ID for verification upon pick up. Early dismissals will be counted and recorded as partial day present and will be in your child’s attendance record and should be kept to a minimum. 
STUDENT MEDICATION/ILLNESS/INJURY:

Medication may be administered to students & medical needs addressed at school providing that a parent meets with the office manager to provide the following:
1. We have the doctor’s written request on file. Please obtain these district forms to take to your doctor and return to the office. 
2. Parents sign a form, “Administration of Medication” available in the office.  Students MAY NOT keep medication in their possession. It must be locked up in our nurses office at all times. Medication must be brought to our office by an adult in the original prescription container with student’s name and expiration date clearly marked. Medication must be picked up from the office at the end of the school year or will be discarded at the end of June when our office closes. 
Students who have a minor injury at school that requires ice or a band aid will be helped and given an “ouch note” to bring home to inform families. Students with a major injury including a nose bleed, head injury, or injury requiring medical assistance, will automatically receive a phone call home. Parents are asked to pick up students immediately in a serious situation. 911 will be contacted when necessary for immediate emergency. 

In the event that a student has been found to have an illness which is communicable, parents will be asked to pick up their child and obtain a clearance letter from their doctor in order to return. A letter will be sent home with students of the class to make families aware to keep an eye out for individual symptoms of their child. SCUSD and the California Department of Communicable Diseases policies have changed. Per Ed Code, students which have been found with lice are not removed from school, but parents are contacted for students to be treated. Letters will be sent home with families upon discovery of a student in the class having head lice. The school district does not do class checks for head lice. 
TECHNOLOGY & LIBRARY BOOKS:
Students will have access to the use of technology for learning purposes at John Sloat. They are required to adhere to the guidelines of our School District in regards to the use of technology. Students must only use technology as directed by staff for educational purposes and failure to do so will result in the loss of this privilege. Technology is the property of the school, and damage or vandalism of school property may result in code of conduct consequences including suspension. Please speak to your child about the use of technology at school and their responsibility to respect these expensive learning tools. Students will have the opportunity to visit the library and check out library books on a regular basis. All library books are to be returned at their next scheduled visit. Books that are not returned will be issued a charge for payment of the cost of the book. 
STANDARDS BASED REPORT CARDS:
We will use a Standards Based report card for grades K-6. This report card will reflect your child’s performance and progress in the California Content Standards in English – Language Arts, Mathematics, and other subjects.  Your child’s report card will be sent home with your child and at the end of each trimester (3 times per year) for your review.  
JOHN SLOAT DRESS CODE: 
Students are expected to wear clothing which is appropriate for school and does not distract from learning. The following guidelines shall apply to all regular school activities: 
· Shoes or sandals must be worn at all times. Sandals must have heel straps. Thongs, flip flops, slide on or backless shoes or sandals are not acceptable. 
· Clothing, jewelry, and personal items shall be free of writing, pictures, or any other insignia which are crude, vulgar, profane, or sexually suggestive, which bear drugs, alcohol or tobacco company advertising, promotions and likenesses, or which advocate racial, ethnic, or religious prejudice or gang related apparel. 
· Hats, caps and other head coverings shall not be worn indoors. Hoods on shirts are not allowed to be worn at any time indoor or outdoors on campus.  

· Clothes shall be sufficient to conceal undergarments at all times. See-through or fishnet fabrics, halter tops, off the shoulder or low cut tops, bare midriffs, and skirts or shorts shorter than mid-thigh are prohibited. Sagging pants are not allowed.
· Hair shall be clean and neatly groomed. Hair may not be sprayed by any coloring except for during appropriate days during Spirit Week. 
· No spaghetti strap tank tops or undershirts are allowed. All straps must be of 3 child finger thickness or more. Skirts and shorts must be at least fingertip length. Wearing tights or leggings under short skirts or shorts is not acceptable. 

· Make-up is not allowed to be worn. 
Questionable dress will be handled on an individual basis by school staff members.  School staff members will contact parents by telephone requesting that the appropriate dress be brought to school so that the student can change clothes. When the parent is not available, clean & appropriate clothing from the school will be given for the student to wear & return the next day.
VOLUNTEER OPPORTUNITIES……... WE LOVE VOLUNTEERS! 
If you are interested in volunteering in the classroom, at a school sponsored event, or classroom field trip, please submit a volunteer form at the beginning of the school year so you may be cleared with our Safety and Security department for volunteering. Adults who would like to volunteer at any time need to be fingerprinted, complete and pass a TB test, before volunteering. Please see the front office for this paperwork. 
There are many volunteer opportunities for parents at our school. Please speak to your child’s teacher about how to help in the classroom. In addition to classroom events, we always need help for Harvest Festival, Read & Feed, Spring BBQ, Talent Show, Career Day, Play Day, Staff, & Teacher Appreciation Week, and with our school garden. Please contact the front office if you are interested in participating in any of these events. Parents & family members are also welcome to walk with the staff and students of our school every mornings from 8:00 - 8:10 on our track. 
COMMUNITY RESOURCES/SPANISH SPEAKING SUPPORT:
John Sloat has a variety of resources for families beyond the school day. Elizabeth Torres is a Spanish speaking staff member who is available to assist families with translating. Please contact her via e-mail at Elizabeth-Torres@scusd.edu or at (916)433-5051. Elizabeth is on site Tuesday mornings. We also provide our families resources through our Student Support Services. The resources that are available to help parents and families in our community include; health services, housing, and counseling. Please contact (916) 433-5051 and ask for Pam Cajucom if you are interested in becoming connected with any of these resources. 

AFTER SCHOOL PROGRAM:
John Sloat Elementary has partnered with Leaders of Tomorrow to offer an outstanding after school program for students K-6. This program is available by application through the front office. Questions regarding enrollment in the program can be addressed through the program coordinator David Johnson at david.johnson@leadersasp.com 
ELAC & SSC:
ELAC (English Learner Advisory Committee) and SSC (School Site Council) meetings are for parents to become involved at our school. Please consider attending these very important meetings and participating in your child’s school and the decisions that are made.  Dates and times are listed in the front office. 

DISCIPLINE: 

John Sloat has a discipline policy that follows the district code of conduct. When working with students, our first goal is to help solve discipline issues with the Restorative Justice Practices.  The consequences for misbehavior will be determined based on the infraction. Parents will be contacted directly by the classroom teacher or principal for infractions that are persistent or beyond our ability to restore justice with a meeting, or conference at school. Community service including helping around campus, during lunch are also options for repairing behavior when appropriate. Parents will be notified if students will be issued community service for a behavior related issue. A behavior plan may be necessary that will require frequent parent-teacher communication. 
Step 1: Teacher contact 
Step 2: Teacher-Parent-Student Behavior Contract Intervention
Step 3: If behavior does not improve a Behavior Meeting    will be    

scheduled with parent, student, teacher and school team. 
Step 4: School Contract with principal 
Step 5: Behavior Hearing with district office-Repeated or extreme   

behavior as noted by the code of conduct. 
Any behaviors involving suspension may move the process as necessary based on School District Code of conduct determination. Students who are suspended from school may not attend the after school program on those suspension days. In school suspension, or an alternative classroom with work for completion may be an option if the principal determines it is the best option. Students may be asked to participate in a modified day or have parents accompany them in at school if this is determined necessary to help them be more successful. Behavior is taken very seriously and we try hard to work with families to help students as much as possible. 
COMMUNICATION: 
We will post weekly information on our Facebook page as well as update events on our outdoor bulletin boards of the front office and on our marquee. Please check your child’s backpack daily! Monthly newsletters from our office will be sent home for parents to read. Please be sure to read them to find out about events at our school and activities you can help volunteer for. The principal and staff may use the telephone fan out system to call and leave a message for parents when necessary. Be sure we have your correct telephone number in our system so that you can receive these messages. 

Please visit our website on the Sacramento City Unified School District page for updates as well as visit and “like” our page on Facebook to follow important news and events for our school at John D. Sloat Elementary School. The principal will also use “remind.com” to text families any pertinent information. The code can be obtained in the main office. 
Concerns which you would like address related to your child should first be addressed by contacting your child’s classroom teacher. If you continue to have concerns, please contact our parent advisor to assist you. 

CELL PHONES/ELECTRONICS: 

All cell phones should be turned off during school hours and placed in a backpack. Staff will be asked to take cell phones that are not in backpacks (ie: in pockets and desks), and which are on and out during school hours and will be given a warning in which the cell phone will be given to students at the end of the day and the teacher will call home. If a second infraction occurs, a phone call will be made by the teacher, & parents will be required to pick up the cell phone from the child’s teacher. A third infraction will result in suspension. Other electronics should not be brought to school unless otherwise authorized or for educational purposes. John Sloat Elementary is not responsible for the loss of misuse of a student’s phone.  Students may check in/out their cell phones with their classroom teacher if they wish in circumstances where they may not have availability to a backpack. 
EMERGENCY PROCEDURES: 

Safety drills including lock down, fire, & drop and cover (earthquake) are done throughout the year. Precautionary lock downs and fire drills may occur throughout the school year. In the event there is an actual verified emergency during the school day, emergency call made or a note will be sent home. If our school needs to evacuate off campus for any reason, parents will be informed and our off site re-unification location when appropriate is at Mark Hopkins Elementary School located at 2221 Matson Drive Sacramento, CA 95822. The importance of us having your updated phone information cannot be stressed enough. 
INTIMIDATION OR HARRASSMENT: 

No student shall intentionally harass, annoy or alarm another person, subject another person to physical contact, publically insult another person by abusive or obscene words or gestures, or otherwise conduct himself in a manner likely to provoke annoyance, alarm, or violent or disorderly response. Any student seen harassing and or using intimidation on any person must be reported to the teacher immediately. This will not be tolerated. 
BULLYING-Persistent Intimidation and Harassment: 

Our school and district take bullying very seriously. Second Step is an anti-bullying curriculum that our school uses to help teach students strategies with handling bullying. Staff are trained on how to identify and handle a bullying situation. If you believe your child is being affected by bullying, please contact your child’s classroom teacher immediately. Our protocol at John Sloat is to investigate each report to determine if indeed a bullying situation is taking place and provide parents a response to ensure that students are safe on our campus and the code of conduct is adhered to. Our staff is trained on how to handle situations regarding bullying, and you can report any bulling through our district reporting forms and the situation will be handled promptly through our Student Support Center.  

FIGHTING: 

If a student is being harassed or intimidated, he/she is responsible to report it to a staff member immediately. Rather than fighting, the only intelligent, acceptable self-defense if someone is trying to start a fight is to walk away and report it. Any persons involved in physical fighting will BOTH be considered guilty. The issue of who started a fight is null and void since it does take two people to fight. Students involved in a fight will be suspended one to five days. 

FIELDTRIPS: 

No child can be denied the educational opportunity of a fieldtrip. We do ask for families to offer a donation towards the cost of the fieldtrip when possible. All students must have a signed waiver from a legal parent or guardian in order to attend a fieldtrip. Verbal confirmation will not be accepted. 

Bicycles: The school assumes no liability for damaged or stolen bicycles. Bicycles must be walked on school property. We have a bike rack available for your convenience if your child would like to secure their bike during school hours. 

BUS RIDING PRIVLEDGES: 

Video cameras are installed in the buses to deter inappropriate behavior and record violations of conduct rules. 

STUDENT BEHAVIOR ON BUSES: 

1. Obey all requests of driver promptly and courteously with no back talk. 

2. No loud talking or profanity. 

3. No standing while bus is in motion. Keep head and arms inside of bus at all times. 

4. No fighting, scuffling, or disturbing other students. Keep hands to yourself & legs out of aisle. 

5. No eating or drinking on bus. 

6. Keep feet off seats. Any damage to the bus will be assessed to the student and his/her parent/guardian. 

7. Throwing of articles will not be allowed. 

8. No items will be allowed on the bus except those for normal school activities. 

CONSEQUENCES FOR VIOLATING BUS SAFETY 
1. The bus driver may assign seats. 

2. Students will be verbally warned only once. 

3. The bus driver may issue a violation requiring a parent/guardian signature. In severe cases, the transportation director and principal will decide the appropriate level of consequence as determined by their investigation. The principal and transportation director will be the final authority. After one verbal warning, a first violation may result in a suspension of bus privileges for 1-2 days. A second violation could result in suspension of bus privileges again. A meeting with the parent/guardian, principal and transportation director may be scheduled to develop behavior strategies in an effort to resolve the matter. A third violation will result in additional bus privilege suspensions as well as a meeting to determine what can be done. Finally, if no solutions are seeing change, a fourth violation may prompt a cancellation of bus privileges. 
LOST AND FOUND: 

Please check our lost and found regularly. It can be located in the Multipurpose Room and periodically we will bring items to the front of the school to be seen. Unclaimed items will be kept until the end of each grading period and then will be donated to a local thrift store. 

BIRTHDAY’S, AWARDS & CELEBRATIONS: 

For all foods available on each campus during the school day, the district shall adopt nutritional guidelines, which are at a minimum compliant with federal and state law and support the promotion of student health and reducing childhood obesity.

Our School District has adopted a strict Wellness Policy which restricts serving students foods which do not meet federal and state regulations for the National School Lunch Program. Therefore, classroom celebrations including Birthday, Holiday, & other celebrations will no longer include cupcakes, pizza and sweets. We will no longer be accepting any food for birthday celebrations at school. Please do not send in food or sweets as it will not be accepted or passed out. All scheduled classroom celebrations which may include food will be restricted to fruits and vegetables packaged from a store and only healthy items approved by SCUSD in advance will be allowed. Please speak to your child’s teacher for additional approval in advance. For more information please visit our district webpage at www.scusd.edu/wellnesspolicy 
PARENT ADVISOR: 
John Sloat Elementary require parents to be involved in their child’s education. We ask parents to be in attendance of our Welcome Back Fair, Academic Parent Teacher Team Meetings, Parent Teacher Conferences, Student Showcase Nights, & Open House at minimum. We encourage parents to participate in our School Site Council meetings and ELAC meetings as well. Other opportunities for involvement include volunteering in the classroom, fieldtrips, at home, and with our school community garden.  During the school year, if the classroom teacher is working with parents/guardians to support academic and behavioral needs of students and is not seeing sufficient growth, they may request a Student Study Team Meeting (SST) for your child in which the principal, school psychologist, Resource Teacher, and other school support staff may be present to help discuss possible solutions for support the child to be more successful. All parents are required to attend SST meetings regarding their child. 
PHYSICAL EDUCATION: 

Physical Education is a required class. Our district policy is that your child participates in in Physical Activity for 200 minutes every 10 days. Morning walks at John Sloat help us meet those requirements. Students who are asked to miss PE for any reason must have a note from the child’s physician. 

PLAYGROUND EXPECTATIONS: 

Our students have the opportunity to have recess daily & are provided with equipment for use during this time. We have established rules and expectations which are reviewed with students at the beginning of each school year and enforced throughout the year. All recess times are supervised by a staff member. Please make sure your cild is dressed appropriately for daily weather conditions. If your child is well enough to come to school the expectation is that they are well enough to be outside and participate in recess. Students are welcome to bring a table top activity to play during lunch time when tables are set up in the hallway. If the temperature feels like 96 degrees or more, recess will be held inside. 

COMMUNICATION: 
John Sloat Elementary offers a beginning of the school year evening for families to obtain the information for the school year from both the principal, office and teachers. Please contact the office and your child’s teacher if you are unable to attend to obtain this important information. 

Our school website will be the location to find school handbooks and other resources. We will be updating monthly and weekly school news and events on our Facebook page. Newsletters with important information will also be sent via Facebook & by backpack method. 

STUDENT PRIVACY: 

Safeguarding the confidentiality of individual student information is the responsibility of any and all organizations and individuals, who collect, maintain, access, transfer, or use education records. 

To better ensure the safety of our school, video surveillance cameras are located on campus. Surveillance footage will not be shown to individual parents wishing to see it under most situations. This is done to protect all students’ privacy. As a protective measure, parents and others who are not school employees are not allowed to photograph, videotape, or audiotape students in school or on school grounds during the regular instructional times. This does not apply to photographing, videotaping, or audio taping during extracurricular activates, such as public concerts, assemblies, and athletic events. In the course of school activities, John Sloat Elementary staff may occasionally photograph, video record, or audio record, and/or publish student names likenesses or school work in school newsletters, website or Facebook Page intended for public audience. Parents/guardians may request that their child/children not be included in this by filling out the Media Release form. 
Additional guidelines and information are located in the Sacramento City Unified School District Annual Parent and Student Rights Notification and Standards of Behavior handbook. Please request a copy from our front office if you do not have one. 
JOHN SLOAT ELEMENTARY

STUDENT/ PARENT HANDBOOK SIGNATURE FORM
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Please sign and date that you have received a copy of our student/parent handbook to the principal. 

I, ___________________________________________________________ 




(name of parent/guardian)

parent/guardian of John Sloat Student ____________________________, have 







(name of student(s)

read the Student/Parent handbook for the 2018-2019 school year at John Sloat. 
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